
WHN Business Operating System (BOS)  
Doctors Bag Management 
 
 

Policy 
 
All of the WHN doctor’s have access to a fully equipped Doctor’s Bag for emergency care 
and routine off site visits. When not in use the doctor’s bag is stored securely. 
 
In some instances doctors may share a doctor’s bag or items may be kept in two smaller 
bags. Required items may be added to the bag prior to use to avoid doubling up on 
equipment. 
 
The practice nurse, in conjunction with the Doctor regularly reviews the contents of the 
doctors bag and in addition to checking the condition and expiry date of equipment, 
consideration is given to the addition of any items depending on the practice location, clinical 
conditions encountered, the shelf life and climatic vulnerability of various medications and 
the size of the bag. 
 
Sensible security measures are taken at all times and any relevant legislation or regulations 
relating to S8, S4 and drugs of dependence are adhered to. (Refer Drug Storage, supply 
and administration)  
 
In addition to containing the required equipment the bag also contains the recommended 
medications. Additional items and medications may also be added after consideration of the 
clinical conditions likely to be encountered.  
 
The contents of Doctors Bags are checked regularly to ensure items remain in date and are 
restocked and medication administration records are maintained.  
 

Procedure 
 
When attending an off site consultation or emergency each doctor has a fully equipped 
Doctor’s Bag containing: 

• auriscope 
• disposable gloves  
• equipment for maintaining an airway in both adults and children 
• in date medicines for medical emergencies 
• opthalmoscope 
• practice stationary (including prescription pads and letterhead) 
• sharps container 
• sphygmomanometer 
• stethescope 
• syringes and needles in a range of sizes 
• thermometer 
• tongue depressors 
• torch 
• emuresis bags 
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• dressing pack 
• Cleaning solution (Chlorhex) 
• Antibacterial hand gel, 
• Bandages dressings 
• Tapes 
• tornique 

 
Each doctor maintains the Bag by replacing used items and maintaining the dangerous drug 
register including keeping the supplies of drugs at optimum levels. 
 
Monthly reviews of Bag’s contents are undertaken by the Practice Nurse in conjunction with 
the doctor. The bag contents, including equipment and stock levels of drugs, are 
systematically checked. All drugs must be “in date” and the dangerous drug register 
accurate and completed. Any out of date items are discarded as per policy. The contents 
and availability of Doctors bags are a standing item on the agenda of our clinical meetings. 
 
A list of mandatory items and others as per Practice policy are kept inside the Doctor’s bag 
with a copy held in the Practice Nurse’s office. If the doctor’s bag does not contain all the 
mandated items as dedicated equipment then the doctor must routinely add such items 
before leaving the practice. Commonly this applies to the otoscope and opthalmoscope as 
these items are expensive to duplicate. 
 
Annually, the Practice Nurse works with each doctor to conduct a major review of the items 
to determine if current equipment is adequate based on accepted good clinical practice. 
 
When not in use the doctor’s bag is stored securely in the practice or remains in the boot of 
the Doctors car. When the doctor is going on leave arrangements are made for the secure 
storage of the bag. 
 
When selecting emergency drugs in the doctors bag consider: 

• the health needs of the community, 
• the location of the practice,  
• the types of emergencies likely to be encountered 
• the shelf life and climatic vulnerability of medicines also needs to be considered. 
• the availability of emergency drugs at the practice if the doctor’s bag has been taken 

by another doctor.  
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